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Firstly, ensure you are in your charity profile. Do this by selecting switch profile and clicking on
your charity profile.

f@;] INVESTORS IN COMMUNITY Home  Explore = About Us e

. Project Donations Direct Donations Jfksldjlkds's Profile

[IC Business's Profile

@ FUNDS  SKILLEDVOLUNTEERING  VOLUNTEERING FUNDS Personal Profile

ifksldjlkds NAME PROJECT DATE DOMATION MAME DONATION

View Public Profile

- o
0= (S

DASHEDARD PROJECTS

Project Requests @ REJECT (@ ACCEPT Expired Projects

MNAME CREATED PROJECT ALL CHARITY PROJECT END DATE

& @ (o)

MESSAGES

23

ADMINS ACCOUNT

SETTINGS




Now click admins from the sidebar.
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You will see this page, please click add admin.
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Please fill in the email of the person you would like to invite to be an admin then select
whether they are Super admin, Admin or Employee then click add. They will receive an
invitation email to accept the request and then they will be added to the charity profile as
whichever role you have selected for them.
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Thanks for reading!

Please get in touch if you have more questions.

Contact: tracey.oley-jones@investorsincommunity.org
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